1.B.Functions and duties of each unit of the Office (1 to 2 page)

S.No. | Unit / Section Functions performed
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2. Work distribution order of each officer can be updated and put in

the following format. U/S 4.1 (b)(ii)

S.No. Name Designation Remuneration | Duties
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3. Desicion Making process in graphic form (One page) U/S 4.1

(b)(iii)

Channels Officers
handling the file
at each level

Initiating the File
Dealing staff
And the section

Decision making authority
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4. A) Time norm, if decided by the organisation.U/S 4.1(b)(iv) fafcsm

AR AR
@) Quality Norms, if decided by the organisation. fafesH ac
SR
C) Quantity target, for the office work to be done in the yearvfifecs=
AR AR

5- List of Acts, Rules, Regulations Manuals, Circulars related with

the functioning of office constituting the organization. (Original
text to be given in electronic form) U/S 4.1 (b)(v)

Acts v—roika Gdan, gvs gfear wdar, IRda gvs Gdan, vara sifdfm, fafaa
s, wie srfeferE,

Rules yav@ s d=eq R

Regulations

Manuals anf%a #A=j3ra1, wsa 4=g3rdd

Circular vorEm y&a uRuz, 9rm=a gxds ulRum

6- Statement of various categories of documents held by it or under
its control U/S 4.1 (b)(vi)
S.No. Name of Kind of Nature and | Duration of
Document Document Content of Records
like Document
Microfilm,
Register,
Books,
Diskette etc.
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7- I. Structure of consultative committees in which public
representatives are members including
fujad

¢ Name of the Committee

e Copy of the Orders/Circulars for formation

e Functions

e Members

e Duties and responsibilities

e Accessibility of minutes for public U/S 4.1 (b)(vii)

Il. Proceedings, Minutes of the Meetings (copy to be made

available and be given in the electronic form with hypertext link)
fujad

8- I Name of the Board, Council, Committees ect. including
members and their qualifications.(Original text to be given in electronic
form) U/S4.1 (b) (viii)



S.No. Name of the Name of the Qualifications
Body members
e

wwm Order of the formation.. IGNED

(Original text to be given in electronic form and to be hyper linked)

Charter/Memorandum of Articles of Association.

fR®

(Original text to be given in electronic form and to be hyperlinked)

Iv.

Gouvt. instruction for the way in which meeting will be conducted.

(Original text to be given in electronic form and be hyperlinked)

V.

VL.

Whether open to public or not

Ra

Availability of the proceedings/minutes of the last meetings

(Original text to be given chronologically in electronic form and to be

hyperlinked)

9- Directory of the officers and employees (to be linked with treasury

data bank) U/S 4.1 (b)(ix)

S.No. Name Designation Address &
Contact No. , if
any

1. AN AR agﬁwﬂa RIEEaR 238101

RN[E)
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60. sl g9 AR gearl
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67. BRI SR I
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70. sy G\E’Iﬂﬁﬁﬁ'\’ A B
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79. 1 oAl THART I (a7, Hral. )
10- Monthly remuneration and compensation (to be linked with

treasury Data Bank) U/S 4.1 (b)(x)

S.No. Name Remuneration Compensation

1. BRI 12826/-

2. G TEH! A1qa 9881/-

3. ) GbTel Hed 10592/-

4. 2 3Tells AT 8138/-

5. EIRISIEIC] 7130/-

CILIRE

6. BIRNERINEEIRE| 8190/-

7. A FIRIB g 7560/-

8. A 919 @ 6647/-

9. 1 QAU RIE 8060/-

10. 2 fauws a| 6930/-

11. A faarer Sureara | 8083/-

12. 2N & Yol b 4854/-

13. 1 TH .U ATl 6103/-

14. A T o 5865/-

15. RIS 5076/-

16. oY He—=fRiE o 4804/-

17. EIBISEICKIC] 4971/-

18. st AT HER Y—31fHeld T,
AedR | ddq
mERd

19. 2 wegfre frfear | —arfer Pl
AedR | ddq
mERd

20. st Que Tve Y—31fHeld T,
AR A Idq
mERd

21. 1 HiEd SIS 7387/-

22, #1 VTR URAR 7861/-

23. # HHAY RIS 5812/-

24, A SATHARM IR 8175/-

25. A grefTel BT | 7230/-

26. oY IR Hgwe 5936/-

27. Al dug gad 6946/-

28. oY Y '™ 5812/-




29. 3 9RTRe aTe™ 6819/-
30. A TR 7387/-
Narag
31. Y s afadn 6065/-
32 ) IMHTTATE HTell 8647/~
33. 571 woferahe Sireh 8647/-
34. A gurfaEry gl 7230/-
35. 21 g7 IER 8568/-
36. 2 =i de@ | 5812/-
37. Y faer ArcidT 6775/-
38. # Graxeflel Alida | 8017/-
39. ) ITARH TS 6442/-
40. ) gedih TaHg 8175/-
41. ) IHeraE YedmR | 7702/-
42, N rg-oliel TS 8472/-
43. N ey faarax 6991/-
44, Y qavg Maraa 6442/-
45. N R B8R 5812/-
46. s wmRie Refewr | 6568/-
47. A1 SrTfeer e 6568/-
48. N Fefiere IR 6316/-
49. EIRRENEE N 8017/-
50. A g gd 6442/-
51. A clleta~< R | 6915/
52. A1 werae Xedl 6568/-
53. S YA Hedr 8175/-
54. AL ESIEREECIN 5936/-
55. 571 aRelTel AT 8017/-
56. ) MBI 6316/-
57. ) AR <RfST 5936/-
58. A TEHER A1 7387/-
59. A FHBY A 7545/-
60. A bl R 6568/-
61. ) BHery HUSHIRAT | 5936/-
62. 2 IR eThs 5936/-
63. A g A= 8175/-
64. S berrer A 7230/-
65. A qRICTTS fqand 5685/-
66. A AT 21 5686/-
67. EIRISICIEE RS 5574/-
68. 1 dIgefTel gar 4929/-
69. EIEISINERCICI] 5464/-
70. A reifbeaR @ | 5378/
71. ) e TeeATd 5416/-
72. 1 el ERET 5031/-
73. 1 gelellel Sfied 4787/-
74. 2 WA TS 4787/-
75. A 319 A8 4197/-




76. BIES K EC 3983/-
77. 1 XcITetlel TaTell 3175/-
78. 2N Q& qRIEd 5215/-
79. ) HwelTel IR 4976/~

11-  Annual Budget allocation and Expenditure statement (to be linked
with treasury Data Bank) U/S 4.1 (b)(xi)

S.No. Budget Name of Year Allocation | Expenditure
Head Work

12- Programmes and beneficiaries U/S 4.1 (b)(xii)
A List of the programmes (in electronic form)

B Norms for selection of the beneficiary (original text of the circular to
be given in electronic form)
1. RIoTd qRcie uRu=l Bivsd 6—4
2. AT eIl DIy
= Detailed Information

S.No. Name of Administrative | Year Amt. No. of
the Department Allocated | Beneficiaries
Programme

13- List of the recipients and nature of concession U/S 4.1 (b)(xiii)

fujad
S.No. Nature of Name | Address | Year Kind of | Approximate
Concession support | value of
Concession

14- Information available in the office (link with ltem 6) U/S 4.1 (b)(xiv)

S.No. Categories Hard Copy Electronic Form
10 g1, T SECE] U

20 BEell SEEES) ERSEEE

30 RITYAT SEEE) SISUAET

15. Facility available (library, public counter etc) to citizen for
information U/S 4.1 (b)(xv)

S.No. Facility Name of Duration of Contact No.
Incharge opening (time | Telephone
to be given) No.
10 Repre w1 / 2l QE.UA. qRIBIG | UK:10.30 ¥ AR | 238092
A BN 530 A%
RISl
2u e AR/ it faaras UId:10.30 & AT | 238092
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gfaferdl smeen JUTETY 530 T
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16- Information about the PIO/Designation/Working experience U/S

4.1 (b)(xvi)

Name REIRCIECARRICC)

Designation TR RIS

Tel. No. 238092

e-mail address qarothtehsil@rediffmail.com

Place of Work and Address dsdia sIfdy TRIG
Contact hours for public w1030 & ¥ 5.30 &

17. Any other information in citizen related facilities U/S 4/1 (b)(xvii)




