SESIGEIN

EIBCERESSISCAN SIBCERESSISCAN garad BT BT IRERISIN
.1
S [ 1
$ o JaTeh YT, 4 SIS el
AR Ty IBMNGED ydradh
RIS TSP ad. 3
AT YR 2 ATITeT Jear) RIS e ged. 1
1.l TohT AR JeqRI Eebl |
2. 3[Ta®. | 38 U 55 19 21 T
3. STATER qﬁz 5; e
47D A '
5. Tl I Fh ATGT HHR
' A 22 W7 || 1 aqd ael A
2. fafay gwToTUR

RIS Rl g4,
UCdRI ol HFa%
56 I 79 d&




B.Functions and duties of each unit of the Office (1 to 2 page)

S.No. | Unit/ Section Functions performed
1 dedIeleR HSAR 1 USRI B
9 TEdeR HeuR 2 ST TR0 BT RIHROT
09 dENIeleR Hed R 3 HISIGRI UHRO BT FRTHR0T
Y TENIaR <1 gusdl | 4 atad &1, s erawern, fafdy
2 g AR oI, RITYAT, AT
3 M ST qedRl RITAH], Y—31f¥elg Haell Rare Hemro,
4 Il d1hl A Tehre] gl Rare HIRUI, Frafcdars Uahxvl Heel S
5 yardd TEAIER, TR TEHdaR & oiRd T &
JHRON BT HEIROT
6 RIS [FRIETe 31l wdel B
7 ECCIN J—31f¥erg Haell wrd
8 JMIDH—TTadh TEHTT BRI B STdh BT FEIRT
9 SEAC THEMET RBTS FeIRoT
10 . A P ¥eTh W =, fHafee deeft e
2, Work distribution order of each officer can be updated and put
in the following format. U/S 4.1 (b)(ii)
S.No. Name Designation Remuneration | Duties
1 2l Hgws HAR dedleleR ASdR | 6550 + DA TG
1Kl PEAURIGEEAR]
BRI BT
eI,
ERIRCIp
BT BT
I,
I—31ferRg &T
ERErd, fates
P
2 St ATRUdMURNE | 9199 G8deeR | 6650 + DA | o S e
MR LESINPA: G Eal
3 3 &A1 ST 9 dedeR | 4500 + DA | e S S e
AR




3. Desicion Making process in graphic form (One page) U/S 4.1

(b)(iii)

Initiating the File | Channels Officers Decision making authority
Dealing staff And | handling the file at
the section each level
1. YIOTRG YR Uared SERISEANSIDERAR SIS AR
2. YTIRI TRATIAT JATHIE I/ SHIECIIDEIBEIN]
3. TATUT SR RERIREN RESISEIN
ARG AR
Supervisory SRR CEa N CIN
Authority
Officer to whom | JJfaMI STiErdr, HeR
accountable
4- A) Time norm, if decided by the organisation.U/S 4.1(b)(iv) fifes Az argarR

Acts

Rules

B) Quality Norms, if decided by the organisation.

KIS ERC IR I

C) Quantity target, for the office work to be done in the year.
RIfEST AR AR

List of Acts, Rules, Regulations Manuals, Circulars related with the
functioning of office constituting the organization. (Original text to be given
in electronic form) U/S 4.1 (b)(v)

H—RIoIed Haldl /<vs Ufedar dgidr/ARdia qus |aidr/ darad
srftrferam / frat== s /e aiferferas

Herva s /d=ee s

Regulations

Manuals

Circulars

ATBE A=Y3rel /T8d A3l

o gEdsd IR /A= gEde aRud
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Statement of various categories of documents held by it or under its

control U/S 4.1 (b)(vi)

S.No. Name of Kind of Nature and Duration of
Document Document Content of Records
like Microfilm, | Document
Reqister,
Books,
Diskette etc.
1. oI TG | 3Terd 1, R AR | 1973—74 A
A1, =T A= g
2004—050H
2. ST WhR| 3Tl ThIT 2004—05
7- l. Structure of consultative committees in which public

representatives are members including e
Name of the Committee

Copy of the Orders/Circulars for formation

Functions

Members

Duties and responsibilities

Accessibility of minutes for public U/S 4.1 (b)(vii)

Proceedings, Minutes of the Meetings (copy to be made available and be
given in the electronic form with hypertext link) R®

L. Name of the Board, Council, Committees ect. including members
and their qualifications.(Original text to be given in electronic form) U/S4.1
(b) (viii) R

Name of the Body | Name of the Qualifications
members

VL.

Order of the formation.. R
(Original text to be given in electronic form and to be hyper linked)

Charter/Memorandum of Articles of Association. R
(Original text to be given in electronic form and to be hyperlinked)

Gouvt. instruction for the way in which meeting will be conducted.
(Original text to be given in electronic form and be hyperlinked)

Whether open to public or not R®

Availability of the proceedings/minutes of the last meetings (Original
text to be given chronologically in electronic form and to be hyperlinked)



9. Directory of the officers and employees (to be linked with treasury data bank) U/S
4.1 (b)(ix
S.No. I Name Designation Address & Contact
No., if any
1 S e% HAR SR | JEUIeeR HEER 235036 3T
222992 3IITATH
2 sl AR RYAIRIE OR | A9 dgdlear 235036 3
HAeHR Td TWl gusHT
3 S . BT BIEEIGERICTIN 235036 3T
LERIIN
4 31 QA AT AELIS—2(d8. Hrat. )
5 3 AT HAR HELIS—2(d8. HrAl. )
Afrareaq
6 3 gHuIH dhasl HELIS—2(d. Hral. )
7 sft 9rficer s eI de—2(d8. ®r. )
8 ST SRTSTeT 3 eI IS—2(d8. ®rt. )
9 EIRGRAERINE] eI Ie—3(d8. ®rl. )
10 STAfT el o |elde—3(ds. Hrl. )
1 3l How HAR Hcc eI TS—3(cE. Bl )
12 S MAYBIY siaRdd | AeLIS—3(dE. 1. )
13 3l N HAR dasl | AeLIS—3(T8. P )
14 D IR ERIRCEIS] eI IS—3(d8. Frt. )
15 s arfsT 2ot eI Is—3(qE. Hrl. )
16 sfwfa daiy o | AEdS—3(dE. Sl )
17 S U0 HAR URE | 9ELIeS—3(d8. PRI, )
18 3l TIM HAR S eI Ie—3(d8. ®rl. )
19 s forerer gAEd eI Ie—3(dE. ®rl. )
20 1 BT HAR YR IR
21 ot I8 A’ SISCIN
22 3 & eT HAR UaR SISCIN
23 S AW FAR T | gear]
24 3l MRA HAR alfeaT SISCINY
25 St HAIST A Jeart
26 SN SRAITeANE Tad EECIN
27 AR HIaAR ECIN
28 St ARV WG Jeary
29 sf oifera ae qeary
30 3l GREEE BRI ECCIN
31 S BRI HeTRAT IR
32 it Afas dearn EECIN
33 ot jrer dige Jeary
34 st H=ST aRoorT EECIN
35 2 JeTy AR Yl | USar]
36 ERSINGIBNER] ECTIN




37 i AR[GTH oRT Jeary
38 st feelia wraaR EECIN
39 EIBSIEISEl Jeary
40 St SR YoTTafd IR
41 it ITHRIE I8 ECIN
42 S YD eThS EEGIE]
43 it faefia A Jeary
44 st R IRIIT et | geant
45 s ’faws IR qeary
46 o Aearie e | geany
47 ST IdIT Y ECEIN
48 3l ggellq UlciaR ECIN
49 st SaRfE AR Jeary
50 sft 29 UTeIeR ECCIN
51 s IAUT UTCIER EREIR]
52 2l RUITARTE FeTdd | TN
53 it fpeetTad UIdieR | Uean
54 it Rraerdx 3rar ECIN
55 S ARTAT dIg IR
56 i TTeT RIS qeary
57 it viRey urvs EECIN
58 sft Uwee qrfeET ECCIN
59 21 gIY IRAR EGEIN
60 s fheTRIaTe dad ECIN
61 AT TR TR qear
62 5 Rrauret ¢gd Jeary
63 B IESRGISESIC EGEIN
64 o7 faHRig Wl Jeary
65 s g9 URAR EGEIN
66 S SMHYBTY SaRAd | Yedr!
67 st |y erfean Jeary
68 it e dig™ ECIN
69 it A=erEg o qeant
70 ot M TR ECCIN
71 S UHRIHR U qear
72 it Aol TR Jeary
73 St fR™ Ahar EGIN
74 S HawlTel gIae | gedary
75 s AT gfSATaR EREIR]
76 2 AIRE A EECIN
77 3T QR URAR EECIN
78 S FHTERAT forary Jeant
79 2 gHee A8 EEEIN




80 A IR ARl qeary

81 st A=Y s EECIN
82 51 fqw] ure® EECIN
83 s 3¢ AgHg @i Jeary
84 RGNS IS Jeary
85 s SORY SR EECIN
86 St e T Jeart
87 BRSNS ECEIN
88 DI IS GISRCICN EREIR]
89 o gTeg™ As Jeary
90 S qIgerre e Jeary
91 s HAerdE UCicR EREIR]
92 BB CIRIEIE EECIN
93 2l UgHe &l RGN
94 ST AT —3aT NEICN
95 AT {ATERT A I
96 S YEE OR I
97 i foRTel HIadR I
98 St MU g
99 1 YaTIZd) AR | I
100 RSN <
101 1 AlETeld Ald | o
102 S ofTeATeR gt I
103 31 PIRMH I
104 AT ITTTATH TSHIRT I
105 1 gk w19 T
106 ST ST s
107 $ff HGTellel ATl g
108 EIESIEIEIEIN T
109 EIEIRICUIEIN e
10-  Monthly remuneration and compensation (to be linked with treasury Data

Bank) U/S 4.1 (b)(x)

.No. Name Remuneration Compensation

1 qe7% BAR RN | 6550 + DA

3 HE=UdIRE OR | g650 + DA

3N 4. SR 4500 + DA

2l QREEl ATt | 6375 + DA

A e AR AaTd | 5105 + DA

Sl gouIaH gl | 5500 + DA

ot qrfiRer o 4900 + DA

o STTEIeT S 4500 + DA

oo (No|a(sw|N=|n

BIRGAGKIE 5400 + DA




10 ST HoeT oiF 4620 + DA
1 s e BHHR HSC 4540 + DA
12 AT SFUBT ST | 3800 + DA
13 A IR FAR DS | 3725 + DA
14 siafa |quer fagr | 3575 + DA
15 g st e 3500 + DA
16 Sl WAy omad | 3500 + DA
17 1 Y419 HAR IRA | 3200 + DA
18 T g BHR S 3050 + DA
19 3N ferer gamEaa 3050 + DA
20 A B HHR EEIN 3500 + DA
21 i I=Rig dre 3500 + DA
22 1 {191 BAR YaR | 3500 + DA
23 BIEE BHR T 3500 + DA
24 A RT HHR ﬁ%ﬂ 3500 + DA
25 ot FST A 3740 + DA
26 ) SUTeTNIE Rad | 3740 + DA
27 ST 7RI WIaAR 3740 + DA
28 ot AT WRlg 3740 + DA
29 i oifera are 3740 + DA
30 Ay W DRI 3740 + DA
31 3l BORIST BeRAT | 3740 + DA
32 it ffod dearmr 3820 + DA
33 S e dod 3820 + DA
34 st H=ST aRoorT 3820 + DA
35 AT 3eTT HAR YTl | 3820 + DA
36 @, STRA Tad 3820 + DA
37 £ AETE OREN 3820 + DA
38 EIRECIEIEIESIN 3980 + DA
39 S SRt 3980 + DA
40 oY fqRM yorafa 3080 + DA
41 i eiprRiE g™ 3980 + DA
42 1 AMUBI &1hS | 3080 + DA
43 ot feeig | 3980 + DA
44 AT RraaRravr Fefrel | 3980 + DA
45 EIREREININ 3980 + DA
46 A dio==Rie R | 3980 + DA
a7 Sf wdor @ 3980 + DA
48 Sl Jgelq UICiaR | 3980 + DA
49 st STaRfE AR 3980 + DA
50 A HRY UIEaR 3980 + DA
51 SN IMFNUTA UIEIRR | 3980 + DA
52 ol GUTITRIE T | 3080 + DA




53 st fheeere UICIeR | 4060 + DA
54 S fRraeiar T 4060 + DA
55 i AfTerTel g 4060 + DA
56 St RToT9T SR 4060 + DA
57 i 9rfiRer grvg 4140 + DA
58 SN yFdS g 4140 + DA
59 2 FATY TRAR 4140 + DA
60 oAt fhemRIeTe ﬂé?’[ 4540 + DA
61 S AR AR 4800 + DA
62 oY Rrauret gd 4100 + DA
63 RN ESIE 4200 + DA
64 A fapaRiz w1l 4300 + DA
65 8 E9ITH TRAR 4300 + DA
66 7 SMAYHTE 4400 + DA
CICISE]
67 S <Ay e 4400 + DA
68 s ATeRRAE dEm 4400 + DA
69 i weerEg Mo 4400 + DA
70 ol T TR 4500 + DA
71 Sf U Ueol 4700 + DA
72 ot AT TR 4700 + DA
73 ot R qoharr 4700 + DA
74 N dawerrdd qAa | 4700 + DA
75 it I afSaraR | 4900 + DA
76 T TR T 4900 + DA
77 A TR TRAR 4900 + DA
78 ot FERaTe I | 4900 + DA
79 A geAweie dre 5000 + DA
80 Al AR A 5100 + DA
81 sft 7291 Shar<a 5100 + DA
82 o faw) urew 5100 + DA
83 A ¥ AeE @ | 5300 + DA
84 st ARERIeTa I | 5300 + DA
85 EIESCIS E 5300 + DA
86 oA <rereaH el 5300 + DA
87 ot arotiort 5300 + DA
88 Al AAERerel dlER | 5300 + DA
89 EIEREECIEEIS] 5300 + DA
90 3N qIgere grdt 5300 + DA
91 A Eﬁ?’l’l’?‘lﬂ—f{ I 5300 + DA
92 Ay ‘j":lw JeeR 5300 + DA
93 ot TgHe @t 5300 + DA
94 Sl Yaxelled =S4T | 3660 + DA




11-

95 A WA A | 3660 + DA
96 EIREEEINEIN 3660 + DA
97 A fpReTeT AR | 3520 + DA
98 BIRGEIC 3520 + DA
99 1 YaTIeIh) 9O | 3520 + DA
100 A BTl 3450 + DA
101 1 Hig-Tellel HIeldid | 3605 + DA
102 o1 efeeR Teald | 3540 + DA
103 AT DI 3410 + DA
104 1 LTI TSHRT | 3140 + DA
105 IS CINNE] 3140 + DA
106 EISERRL| 3080 + DA
107 AT "l HIef 3020 + DA
108 B IRINIISICIE] 2660 + DA
109 B RINICUICTS] 2660 + DA
Annual Budget allocation and Expenditure statement (to be linked with

treasury Data Bank) U/S 4.1 (b)(xi)

S.No. Budget Head | Name of Work | Year Allocation Expenditure

1 2053(619) ad- 2005—06 | 2500000 1084845

2 2053(619) LERIES 2005.06 1326000 551205

3 2053(619) T 3R, 2005.06 40000 30440

4 2053(619) 3T3.3TR. 2005.06 — —

5 2053(619) I AY 2005.06 18000 8355

6 2053(619) fafecar 2005.06 16000 13314
gfaygfd

7 2053(619) ER AfaT | 2005.06 26000 —

8 2053(619) TS 3R 2005.06 36000 —

9 2053(619) wolgl 2005.06 15000 4529

10 2053(619) ITAT Acdl 2005.06 20000 6475

11 2053(619) STh dR 2005.06 7000 —

12 2053(619) el 2005.06 17000 3806

13 2053(619) Bftar 2005.06 5000 —

14 2053(619) J&® U4 2005.06 5000 —
fraa erfas
LGN

15 2053(619) faorelt STa 2005.06 50000 41629
LELR

16 2053(619) HI &I 94f | 2005.06 10000 -




17 2053(619) @ Al | 2005.06 22000 —
18 2053(619) I ATHEH | 2005.06 5000 —
2|
19 2053(619) W).31.7e. 2005.06 24000 —
20 2053(619) IFRET B | 2005.06 12000 —
e TS
X
21 2053(619) drg-1 X g | 2005.06 10000 —
22 2053(441) ADITR BT 2005.06 2848000 1475533
LINEIEED
23 2053(441) adf 2005.06 56000 —
24 2053(441) I AY 2005.06 — —
25 2075(2443) SIS 2005.06 680 370
26 2075(6225) | AATGRI &I 2005.06 800000 232860
BIE D]
27 2250(1989) | qdraidl AfGRI | 2005.06 10000 -
AT &1 |91t
BRI
12- Programmes and beneficiaries U/S 4.1 (b)(xii)
A -List of the programmes (in electronic form)
B- Norms for selection of the beneficiary (original text of the circular to be given
in electronic form)
1. XIORE J&id YRS HiUSHT 6—4
2. IHA AT DY
C Detailed Information
S.No. | Name of the Administrative Year Amt. No. of
Programme Department Allocated Beneficiaries
1. FICARED o fqHmT 2006 357950 32
3aar
IR 6(4)
13. List of the recipients and nature of co%(;_ession U/S 4.1 (b)(xiii)
1)
S.No. Nature of Name Address | Year Kind of Approximate
Concession support value of

Concession




14- Information available in the office (link with Item 6) U/S 4.1 (b)(xiv)
S.No. Categories Hard Copy Electronic Form
1 1—1,gERT SEEE SEEE
2 TRl RG] SRCESE]
3 AT SRGE AISUALT
15-  Facility available (library, public counter etc) to citizen for
information U/S 4.1 (b)(xv)
S.No. Facility Name of Duration of Contact No.
Incharge opening (time | Telephone No.
to be given)
1 Rare w9 / SN ST OIS | UTA10.30 ¥ 9 | 235036
M BT | 3 530 &
NIEll
2 g AR/ ol UAL.UARNGHT | UTc:10.30 & A | 235036
gfaferdt eman 530 TdH
3 PSR AT 31 ANRT Q4 2 | Ud10.30 W AR | 235036
IRt 530 AP
16- Information about the PIO/Designation/Working experience U/S 4.1
(b)(xvi)
Name #fi = AR <
Designation dadflelqr #gElR
Tel. No. 235036
e-mail address &
Place of Work and Address asdlld e AgHR
Contact hours for public YId:10.30 4 914 5.30 A
17-  Any other information in citizen related facilities U/S 4/1 (b)(xvii)



