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1. B. Function and duties of each unit of the Office (1 to 2page)

S. No. | Unit/ Section Functions performed

1. SERSIEEN LU D BRI
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3. NEICRENEED g e o v T

2- Work distribution order of each officer can be updated and put in the
following format. U/S 4.1 (b) (ii)

S. No. | Name Designation Remuneration Duties
1 U, Aad deNld BTl oG THRT, BHISTERN
HEYRT YR BT [ARTHROT,
g TS B, SR
2. RIGIRM RGN I1d d8UIeIaR SRR, YAl DI
IR gRTE, At Rl
e Tbra # Ired
B, 31fie FErIdn

3- Desicon Making process in graphic from (One page) U/S 4.1 (b) (iii)

Initiation the File Channels Officer handling Decision making authority
Dealing staff and the file at each level
the section

1. TG BISTEN] Ghrol qradh TETER |IFQRT
2. YcARI RAYAT MMBH HTAM TETER |IFQRT
Supervisory  Authority rglhynkj Hkkuigjk

Officer to whom RESIGEIE BN

Accountable

4. A) Time norm, if decided by the organisation U/S 4.1 (b) (iv) Rifeww =&z srgar
B) Quality Norms, if decided by the organisation Rufesr =R SRR
C) Quantity target, for the office work to be done in the year fifewm =rev argaw




5. List of Acts, Rules, Regulation Manuals, Circulars related with the
functioning of office constituting the organization (Original text to be
given in electonice form U/s 4.1(b) (v)

Acts YRTOIE eI, JUS UfhdT |IdT, “RAg v Herdl, g ffefem, fafes
Regulations e, wren rfafem,

Manuals M| HYaTel, Med H=garel

Circulars RIS YRfh IRYS, A= GReieb IR

6. Statement of various categories of documents held by it or under its

control U/s 4.1 (b) (vi)

S.No. | Name of Document Kind of Nature and Duration of
Document like Content of Records
Microfilm, Document

Register, Books,
Diskette etc.

1 RIGIT /IR U] SIEEEE] YhroT 2004—2005
7- I. Structure of consultative committees in which public repersentatives are
members including R&

Name of the Committee
Copy of the Orders/Cirulars for formation
Functions
Members
Duties and responsibilities
Accessibility of minutes for public U/S 4.1 (b) (vii)
II. Proceedings, Minutes of the Meetings (copy to be made available and be
given in the electronic from with hypertext link IBRED

8- 1. Name of the Board Council, Committees ect. including members and
their qualification (Original text to be given in electronic form) U/S 4.1 (b)

(viii)
S.No. | Name of the Body Name of the Qualifications
Members
1 Rd
II. Order of the formation. ke

(Original text to be given in electronic form and to be hyper linked)

III. Charter/Memorandum of Articles of Association f'Ra

(Original text to be given in electronic form and to be hyper linked)

IV. Govt. instruction for the way in which meeting will be conducted.
(Original text to be given in electronic form and be hyperlinked)

V. Whether open to public or not R®
VI. Avalability of the proceeding/minutes of the last meetings (Original text to be
given in chronologically in electronic form and to be hyperlinked)




9.

Directory of the officers and employees (to be linked with treasury data

bank) U/S 4.1 (b) (ix)

S.No. Name Designation Address and Contact No. if
any
1. #i1 d1.e. Aot SESIEE 235031, Al. 9425442065
230607 HI. 9425442065
2. AT ITOTRT BN T TBHIIER
3. £ JesiE |l D IS —2 236623
4. A STt +fiet ETAP IS —2 |l 9425187815
5. A BT T ST RTETAF TS —3 235042, HI. 9425222135
6. st feehy @' IS TS —3
7. A Gl BHAR oI D IS —3 Y. 9425442131
8. oft I NIATE BRI TP TS —3 089747
9. Al o SIS ErAS IS —3 237511, Al 9425123425
10. 3 SR g RIS TS —3
1. St e STATe TP TS —3
12. oY IMFATSA TaTA SATER
13. 21 3R TgHS g
14. 3l |efeic @ TdT8 T
15. B CRRCH PR
16. Y faevy <aer I
17. 2 BreRE I
18. 3N HHA HRUT I
19. oY FATRRAE g
20. Y ATfTelTel HoTar IoTed fAR1eTa, 236064
g —1 HIEYRT
21, BIRICEERII o fRYeTa,
god —2 HERT
22. 3N BiUer e (@) YcdnI 4. 1 ddell
qaaE ¥ g R
23. s ARfaTe a0 Ycan! 4. 2 3f=ATern
24. 8N bl TR 9l UCaR] 8. 3 G
25. it ghT T SETRSAT, Jeanl g4 WRINAT
26. 3 SRR ¢d, YcdRI 4. 5, AldeRdS!
27. AN & e N UedRI §4. 6 ®bs Nl
28. ot AreARiE deM, YeaRI 8. 7 qigeal
29. At B s UYCaRl 8. 8, WIGTeTqR




30. 3l |olda STSIa], UedRl 4. 9 dlcEs!
31. 3 gerdrard SR, YegRI 8. 10, WHYRI UG
Raa (=mei)
32. 2l AR BHERT YaRI 4. 11, el
33. 31 JAGATHR Reretol YCaRI 811 T dYgell
34. Y 3 TRM diEH UCdRI €7.12 SIATHrEING
35. 2l ARselTe HeTRAT YeaNl 4. 13 HURT
36. 3l JHIG HAR AUSHRAT YE.A. 13U Al 036027
37. 2 Aega e A4, TEA14 AR
38. S W T QRIfed TEA. 15, LR
39. T AENIE UaR U.8.7.16, JATYRT
40. 3 RfdspaAR uréiar 9EH. 17, IRaT
41, 3 gerdrard o_Tf TEA. 18 LITRIS!
42. s e AR & N & 19 9= 0425442059
43. 3 Ul ToE aITieal, YRl §4. 19 T
mfa~ereT (@) Ra)
44! 3 IfdsHaR UrdiaR TEA. 20, dEAET
(arsl) Re )
45, i1 ATfietTer el TTHA

10. Monthly remuneration and compensation (to be linked with treasury Data

Bank) U/S. 4.1 (b) (x)

S.No. Name Remuneration Compensation
1- sit 1.0, Arerdrg 11975
2- S TOTRT BHRON 6975
3- 7 Y= E =l 8859
4- 2 el 9iel 6665
5- SN DAl T SURIR 7161
6- i f&elg are 6103
7- 8 Gl BAR Ol 5475
8- B RIS 5119
9- S IOV ST 5040
10 S SR g 4803
11 SN &= STaTe 5003
12 IINERICIRCII 5754
13 i 3R UgHg 5574
14 2 hefdic @ Td8 5653
15 D T TR 5093
16 s faeo] <ger 4861
17 SN BTERIE 4598
18 SN HHA HIRUC 4598
19 SN TAIRRIE 4153




20 i1 ATl BTl 11062
21 ) MEATe I, 11648
22 8 B TS 6063
23 s AfeTe d 6831
24 8 bl T Wl 8175
25 2 bl Tei& SRS, 6316
26 37 fISTIBAR ¢4, 6190
27 2 b Telrel diet 6063
28 57 AEANIE A8, 7230
29 3l GeTds STollav], 6569
30 7 gerdiard oREM, 6821
31 EKRISISIETON| 7569
32 5] 3TegeTTTHY RIeToll 8333
33 S 3 TRM A 6695
34 3 AReelTd el 6569
35 2 IS HHAR HUSHRA] 6316
36 2 AT TR, 7230
37 s 7E Ta= RIS 5939
38 S CARCI 5939
39 57 YA =HAR UIEIaR 6190
40 s e TR o N 6569
41 i1 ANfTelTel aTell 5230
11  Annual Budget allocation and Expenditure statement (to be linked with

treasury data bank) U/S 4.1 (b) (ix)
S.No. | Nudget Name of | Year Allocation Expenditure

Head Work

12-  Programmes and beneficiaries U/S 4.1 (b) (xii)

A List of the programmes (in electronic from)

B Norms for selection of the beneficiary (original text of the circular to be given

in electronic form)
1. RORE Y& YRS H0SHI 6 — 4
2. HIHA ST DI

C Detailed Information

S.No. Name of the Administrative Year Amt. No. of
Programme Department Allocated Beneficiaries




13- List of the recipients and nature of concession U/s 4.1 (b) (xiii) FR®
S. No. Nature of Name Addsress | Year Kind of Approximate
Concession support value of
Concession
14- Information available in the office (link with Item 6) U/S 4.1 (b) (xiv)
S. No. Categories Heard Copy Electronic Form
1- TRITOAT IucTed ERSERE
15-  Facility available (library, public counter etc) to citizen for information
U/S 4.1 (b) (xv)
S.No. | Facility Name of Duration of Contact No.
In charge In charge opening (time Telephone
to be given) No.
1 BRI | Advel | B B U030 236607
US| AT AR | 530 Tl qdb
3o RaTs smaaia-
gfaforfd, g e 1 gd
g3t @1 ufdferfd &g
PRI W Y3l Tl
USRI & |
6- Information about the P10/Designation/Working experience U/S 4.1 (b)
(xvi)
e Name CIRG A GRS
e Designation TENIeTaR, dedlel |IFYRI
e Tel. No. 236607
¢ e-mail address banpuratehsil@ rediffimail.com
¢ Place of Work and Address SERICEEARIREICIGIEN
¢ Contact hours for public UTa:10.30 & AT 5.30 g9 ddb
17-  Any other information in citizen related facilities U/S 4/1 (b) (xvii)
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